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KOJEKC 3THUKHU U CJIY)KEBHOT'O [TOBEJAEHMA

pabornrkoB KommyHaneHOTO rocynapcTeenHoro npennpusis «Kauapckas roponckas 6ompHuLay
YIpaBnenus 31paBooxpaHeHus akuMaTa Kocranaiickoii o61actu

- Kognexc stuku u ciyxe6HOro mopenenus COTPYAHUKOB KOMMYHaNLHOTO rocymapcreeHHOro
npeanpusatus  «Kawapekas ropoackas GombHmmay YIpaBieHus 3/paBOOXpaHeHHs aKHMATA
Kocranaiickoit o61acty, paspaGoTan B cOOTBETCTBHY ¢ nonoxxenuamu Koncrurynnn Pecny6imkn
Kaszaxcran, Tpymosoro komekca PecnyGnuku  Kasaxcran, saxoma «O IIPOTHBOACHCTBHH
KOPPYILMIY H HHBIX HOPMATHBHBIX TPABOBBIX akToB PecryGmuxu Kaszaxcran, a taoke ocnopan
Ha OOLIENPH3HAHHBIX HPABCTBEHHBIX IPHHUMIIAX M HOpPMax Ka3aXCTAHCKOro obmecTsa u
rocynapcraa.

O6ue mosoxenus

1.  Komekc IIpEACTaBAAET COO0H CBOJ OOMX HPHHLHUIOB M IpaBujl CIy:KeOHOro
IIOBE/ICHUS, KOTOPBIMH JOJKHBI PYKOBOJICTBOBATHCS BCE paboTHHKH
Hpennpusrus (nanee paGoTHUKH) He3aBHCHMO OT 3aMEUIAeMBIX HMH JOJIKHOCTEIH,

2. Henpto Kozmexca SBNAETCS yCTAHOBICHHE STHUECKHX HOPM H MpaBHJI clykeGHOro
TIOBCACHHS PaOOTHHKOB AN AOCTOMHOTO BBINONHEHHS HMH CBOGH NpOGECCHOHATBHOI ey )KeBHOM
ACATCIIPHOCTH, a TAKXKE COACHCTBHE YKPEMIICHHIO aBTOPHTETA paGOTHHKOB H o6eceyerio €IMHBIX
HOPM HOBeJICHUS paOOTHUKOB.

3. Komekc mpu3BaH IOBBICHTS 3G ()eKTUBHOCTE  BBINOIHEHHS paboTHHKaMH  CBOMX
JOJKHOCTHBIX 0053aHHOCTEH.

4. I'paxnanun, mocrymaommii Ha paboty B Ilpennpustus, o6s3aH 03HAKOMHTBLCH ©
nonoxenuamu Kojexea u co6moars ux B mpouecce PO EeCCHOHATBHON e TETLHOCTH.

5. 3uaHMe u cobnroncHue paboTHuKamu monoxenuit Komexca seisercs OJHUM U3
KPHTEPHUCB OLCHKH UX MPO(ECCHOHATEHOMN ASATENLHOCTH H CITyKeGHOTO MOBEICHHSI.
I1. OOwre npuHIENBI 1 IpaBMIa clyKeGHOro [IOBEACHHUS
6.  [learensrocts [peanpustus, a TaksKe ero pabOTHHKOB OCHOBBIBAETCS Ha CHIEIYIOIIHX
NPHHIHAITAX:

1) 3aKOHHOCTB;

2) npodeccuonanusm;

3) HE3aBHCHMOCTSH,

4) noGpocoBecTHOCTS;

5) KOH(pUAEHIHANEHOCTS,

6) cpaBeIIHBOCTS;

7) MH(OPMALMOHHAS OTKPBITOCTS.

7. PabOTHUKH NIPe/IPUATHS TOIDKHEI COBTIONATE crenyrouue obuiue mpasuna cyxebHoro
MOBEICHHS;

1)  npmsHamue, cobmromeHue H 3ammTa IpaB u cBOOOJ 4YeNOBeKa W TIpaaHHHA
OIPEACILIIOT OCHOBHOM CMBICI M COJepKaHHe JesSTelbHOCTH IMpeanpusitus;



2)  JOIKHOCTHBIE  O0S3aHHOCTH  pPA0OTHUKOB — HCIONHAIOTCA  JOOPOCOBECTHO U
npogeccHonanbHO B Henax obecreueHus s(dexrrBaON pabotsl [Ipenmpustus;
3) nesTenbHOCTh PAaOOTHHKA OCYIIECTRISIETCS B IIpeieNiax MMpeaMeTa | e AesTeIbHOCTH
llpennpusitus, a TakKe MOJHOMOYMH, 3aKpEIUICHHBIX B JIOJDKHOCTHOW HHCTPYKIMH, 4) npu
HCIIOJIHEHHH CBOMX JOJKHOCTHBIX 00s13aHHOCTeH pabOTHHK TOJIKE:

- ObITb HE3aBUCHMBIM OT BIHSHHS OTHENBHBIX IPaXAaH, NPO(eCcCHOHATIBHBIX WIH
COLHAIBHEIX TPYIIIL U OpraHU3alHui;

- BO3JIEP)KUBATHECA OT IIOBEIEHHsA, KOTOpPO€ MOIJI0 OBl BbI3BaTh COMHEHHE B
J00POCOBECTHOM HCIIONHEHHH MM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM WYHCHE CBS3AHHOE C
BIISHHEM KAKWX-THOO JMYHBEIX, MMYLIECTBEHHEBIX ((MHAHCOBBIX) H WMHBIX HMHTEPECOB, a TaKiKe
u30eraTh KOH(IMKTHBIX CHTYalHH, CIIOCOOHBIX HAHECTH yuiep( ero pemyTaluy WIH aBTOPUTETY
[Tpennpusitas;

- cobmonare OecnpHCTPacTHOCTh, HCKIIOYAIOIIYI0 BO3MOMKHOCTL BIIHSHHS HA €ro
LesTeNIbHOCTh PEIIeHUH MOMUTHYECCKHUX NapTHii 1 OOLIeCTBEHHBIX 00beIHHEHHIT;

- co0mI0AaTh HOPMBI MPO(YECCHOHANLHON ITHKH H IPABHJIA JEJIOBOrO MOBEICHHS,

- NpOSABJIATE KOPPEKTHOCTE M BHHMATEIBHOCTE B OOpalleHHH C TpakJaHaMH M
JOJKHOCTHEIMH JIMLIAMH;

- NPOABJIATE TEPIHMOCTE U YyBaKeHHE K 00bIMasAM U TpaguuusM Haponos Kaszaxcrana u
JAPYTHX TOCYNapcTB, YYHTBIBaTh KyIbTYpHBIE M HHBIE OCOOEHHOCTH pa3HYHBIX 3THHYECKHX,
COUMANBHBIX TIpYyNI M KoOH(peccHil,  cmocobCTBOBATH MEKHAIHOHATIBHOMY 5§
MEKKOH(DECCHOHATLHOMY COTJIACHID;

- YBOXKHMTEIBHO OTHOCHTBCA K JAEATENBHOCTH IIpPEACTaBUTENEH CpEICTB MAaccoBOi
uHQOpMAlMH 10 HHPOPMHpOBaHHIO ofIecTBA 0 paboTe NpPeINpHATHA, a4 TAKKe OKA3HIBATEH
COZICHCTBHE B MOJIyYEHHH AOCTOBEPHOIT HHPOPMAIMU B YCTAHOBIEHHOM IOPSIIKE;

- IOCTOSHHO CTPEMHTBCA K OOeCHeueHHI0O Kak MOXKHO Oojee 3¢peKTHBHOro
pacnopsizKeHHsl pecypcaMu, HaXOISAIIUMHUCS B cepe ero OTBETCTBEHHOCTH;

- NPOTHBOJICHCTBOBATE MPOABICHUAM KOPPYNIMHM M TNpPEeOIpHHUMATE MEPBI 10 ee
NpOQHIAKTHKE B IOPAJKE, YCTAHOBICHHOM NEHCTBYIONIUM 3aKOHOIATEIbCTBOM;

- OPOSIBJIATE  IIPH  MCIOJNHEHHH  JIOJDKHOCTHBIX — OOS3aHHOCTEH — 4eCTHOCTD,
OecnpUCTPacTHOCTE W CIIPABEUIHBOCTL, HE JIONMYCKaTh KOPPYIIMOHHO ONACHOIO II0BEIEHHS
(TOBe/ieHUsl, KOTOPOE MOYKET BOCIIPUHMMATHCS OKPYXKAIOIUMH KaK OOCHIaHHe WM IMPELIOKEHUE
IavH B3SATKH, KaK COrjiacue IPUHATh B3ATKY WJIHM Kak Mpock0a o Jlaue B3ATKH THOO KaK BO3MOKHOCTh
COBEPIINTEL HHOE KOPPYNIIHOHHOE [IpaBOHAPYIICHHE).

5) NpH HCMOJHEHUH CBOHX JOJDKHOCTHBIX 00s3aHHOCTeH paGOTHHK HE JOJKEH:

- OKa3blBaTh IPEANOYTEHHE KaKHM-ITHOO MpOo(ecCHOHAIBHBIM WM  COLHAILHBIM
rpyIIIaM H OpraHU3aLusM;

- HCITOJIB30BaTh JO/DKHOCTHOE IOJIOXKEHHE IJI1 OKa3zaHusd BIMSAHHS HA JeSTENLHOCTD
OpraHH3alHMH, JOUKHOCTHBIX JIMI U TPA/AaH MPH PEelIeHHH BOIPOCOB JIHYHOIO XapaKTepa.

8) B 1emax npoTuBoieHcTBUS KOPPYIIIHH PaOOTHHKY PEKOMEHIYETCH:

- YBEIOMIIsITh paboToaaTens, OpraHbl NMPOKYpaTyphbl, NMPaBOOXPAHHTEILHBIC OpraHbl
000 Bcex cimydasx oOpalleHHst K HeMy KakuxX-mubo JHI B UENAX CKIOHEHHS K COBEPIICHHIO
KOPPYILHOHHEIX IIPaBOHAPYLIEHHI;

- HE I0JIy4aTh B CBA3HM C HCIIOJHEHHUEM JIOJDKHOCTHBIX 00sS3aHHOCTEH BO3ZHAIPAXKIEHUS
OT (U3MYECKUX M FOPHAMYECKHX JHI (IIOJApPKOB, JCHEKHOTO BO3HATPAKICHHSA, CCYH, YCIyr
MaTCpHANBHOTO XapaKkTepa, IUIAThl 3a pa3BICYEHHs, OTAbIX, 3@ IOJB30BAaHHE TPAHCIIOPTOM H HHbIE
BO3HATrpaykJCHHA);

- MPUHEMATh MEpbl 110 HEJOMYLIEHHIO BO3HMKHOBEHUS KOH(IMKTA HHTEPECOB H
YPEryJaHpOBaHHIO BO3HHKIIHX CIy4aeB KOH()IMKTa HHTEPECOB, HE JOMYCKaTh MPH HCIOIHEHHH
JOJDKHOCTHBIX OO0S3aHHOCTEH BO3HMKHOBEHMS CHUTYallMi JHYHON 3aHHTEpPECOBAHHOCTH, KOTOpas
NPHBOJUT WJIH MOKET MPHBECTH K KOH(IMKTY HHTEPECOB, YBEIOMIISATH CBOETO HEMOCPEACTBEHHOTO



PYKOBOJIHUTEIA O BO3HUKUIEM KOH(MDIHKTE HHTEPECOB HIIM O BO3MOYKHOCTH €ro BO3HHKHOBEHHUS, KaK
TOJILKO €My CTaHET 00 3TOM H3BECTHO.

9, PaGotHHK MoxeT oOpaGarTeiBaTh M IlepenaBaTh CIy)KeOHYI0 HMHGOPMALHIO TpH
codmoznennn aeiictByromux B [Ipeanpustun HOpM 1 TpeOOBaHUH, MPHHATHIX B COOTBETCTBHH C
3aKkoHOaTenbeTBOM Pecnybmuku Kasaxcran.

PaGoThuk 00A3aH MPUHEMATL COOTBETCTRYIOIIHE Mepbl 110 obecreyeHn0 Ge30MacHoCTH U
KOH(GUACHIMATEHOCTH HH(BOPMAIUMK, KOTOpas CTalla W3BECTHA €My B CBSI3H C HCMOJHEHHEM UM
AOJDKHOCTHBIX  00s3aHHOCTEeH, 3a HECAHKUMOHMPOBAHHOE pasriialleHHe KOTOpOHl OH Hecer
OTB@TCTBEHHOCTD.

10. Pabotuux, HajieneHHbIH Opranu3alHOHHO-PACHOPSAHTENbHBIMH  MTOTHOMOYHAMH [0
OTHOILEHHIO K APYTrUM pabOTHUKAM, HOJIKEH:

- CTPEMHUTBCSL OBITH Ul HEX 06pa3ioM mpogeccHoHAIH3Ma, OesynpeuHoil penyraiuy,
CIOcOOCTBOBATE (DOPMHPOBAHHMIO B OPraHHM3alMM JHOO ee HOApa3AC/IieHHH ONaromnpHaTHOLO s
3¢ eKTHBHOI pabGoThl MOPAIBHO-IICHXOJIOTHYECKOTO KJIUMaTa;

- MIPUHUMATDL MEPBI MO MPEAYNPEXKICHHIO KOPPYIUKH, a TaK)Ke MEpHI K TOMY, 4TOGEI
TIOMIMHCHHbIE eMy pabOTHHKH He JOMyCKAIH KOPPYMIHOHHO OMAacHOro IIOBEIE€HHS], CBOUM JIHYHEIM
MOBCICHHEM MOMABATE [IPUMEP YECTHOCTH, GECTIPUCTPACTHOCTH M CIIPABE/THBOCTH;

- HC JIOmyCKaTb CIy9acB NPHHYXACHHS PAOOTHHKOB K YYAacTHIO B JESTENBHOCTH
TIOJINTHYECKHX NapTHii, 00IeCTBEHHBIX 00beIMHEHHH U PEIUTHO3HBIX OpraHU3aluii;

- IPHHUMATE MCPEI 10 NIPEAOTBPALICHHIO HIIH YPETYTMPOBAHHMIO KOH(IMKTA HHTEPECOB
B CIIyHa€, €CIM CMy CTaJl0 U3BECTHO O BO3HHKHOBEHWH Y MOJUMHEHHOTO €My paGOTHHKA JIHYHOM
3aNHTEPECOBAHHOCTH, KOTOPAs NPHBOJUT I MOXKET MPHBECTH K KOH(IIMKTY HHTEPECOB.

1. DTHueckue npasuia cykebHOTo MOBEAEHHS pabOTHHUKOB

1. B cayxeOnom moBeneHun  paGOTHHKY — HEOGXOMMMO HCXOOHTE W3
KOHCTHUTYIHOHHEIX MOJIOXKEHUH O TOM, YTO YEJIOBEK, €ro MpaBa M cBOOOBI SBIAIOTCS BBICILEH
UCHHOCTBIO, M K&KIbIH TPAKIAHHH AMEET NPaBo HA HENPHKOCHOBEHHOCTh YACTHOMH KH3HH,
JIYHYIO U CEMEHHYIO TalfHy, 3alMTy YeCTH, JOCTOHHCTBA, CBOET0 A06POro HMEHH.

12, B ciysxeOnoM moBeneHnH paGOTHHK BO3IEPIKHBAETCA OT:

- mo00ro BHIOA BBICKA3BIBAHMH M JeiCTBHI JHCKPHMHHAIIMOHHOTO XapakTepa I10
MPH3HAKAaM  I0]1d, BO3pacTa, packl, HAIHOHANBHOCTH, #A3bIKA, TI'PAXKNAHCTBA, COLHAILHOTO,
HMYUIECTBCHHOIO HIIH CEMCHHOTO IIOJIOXKEHHS], MOTHTHYECKHX HIIH PEMIHO3HBIX PEeANOUTEHHUIL;

- TpyboCTH, NPOsBIEHHH NPEHEOPEKHTENLHOIO TOHA, 3aHOCYHBOCTH, [IPENIB3ATHIX
3aMeYaHii, [IPeNbIBIECHHS HEIPABOMEPHbIX, HE3aCTyKEHIbIX 00BHHEHHIL;

- YIpo3, OCKOPOHMTENbHbIX BBIDOKCHHH MM PENIHK, IeiicTBHil, IPEIATCTBYHOIINX
HOpPMaTLHOMY OOLIEHHIO HIIH POBOLHPYIONIMX IPOTHBOIPABHOE [OBEIEHHUE.

' 13. PaboTHuKM mHpH3BaHBl  CNOCOGCTBOBATE  CBOHM CIIy)K€OHBIM  HOBeIeHHEM
YCTAHOBJICHHIO B KOJUICKTHBE JE/NOBBIX B3aHMOOTHOIIEHHH M KOHCTPYKTHBHOTO COTPYIHHYECTBA
IPYT € IPYIroM.

PaGoTHMKH ~ HOKHBI  OBITH  BEXKIIMBBIMH, R0OpOKeNnaTeNnbHbIME,  KOPPEKTHBIMH,
BHUMAaTeJIbHBIMH U MPOSIBJIATE TEPIHUMOCTE B 0OIIEHHH ¢ TPaXK/JAHAMH H KOJUIETaMH.

14.  Bremmnii Bux paGoTHMKA [pH MCIOMHEHHHM HM JOJDKHOCTHBIX OGS3aHHOCTEH B
3aBHCHMOCTH OT YCJIOBHH TPYAOBOH JIeATENBHOCTH [OJDKEH CIOCOOCTBORATH YBAXKUTEIIBHOMY
OTHOIICHMIO rpaxnaH Kk Ilpenmpuaruro, a Takke, NpH HEOOXOMHMOCTH, COOTBETCTBOBATE
OOIUENPHHATOMY J[EIOBOMY CTHIIO, KOTODBI OTIHYAKOT CHEPKAHHOCTh, TPAIUIHOHHOCT,
AKKypaTHOCTB.,

IV. OtBeTcTBEHHOCTH 32 HapylIeHue TonoxeHuit Konekca



13. Hapymenne pabotnukom monoxenuii Komexca mnoijiexuT amamusy H IpH
NOJTBEPKICHIH (PaKTa HAPYHIEHUS — MOPAIBHOMY OCYKIEHHIO.

16. Cobmionenue nonoxkenuii Kogekca yuuTBIBa€TCS NpH MPOBENCHHH ATTECTALHH,
(GopMHpOBaHMH KaIpOBOrO pe3epBa IUIS BHIIBHKEHHS HA BLIIIECTOSIIHE JOJUKHOCTH B
[IpeanpusTun a TakKe IpH HANOKEHUH AUCIMIIMHAPHLIX B3BICKAHHIA.



